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INTRODUCTION

At UTS, Sport and Recreation are important parts of the University environment; they enhance social life on campus and benefit students in many ways. Students can gain valuable organisational and promotional experience on a committee, as well as fostering the social, personal and extra-curricular development of their members.

Currently 29 Sport and Recreation Clubs are affiliated and 4 are amalgamated with the UTS Union. The range of activities organised by these clubs includes BBQs, fundraising activities, Balls and Annual Dinners, training and opportunities to participate in local competitions, weekend trips and much more. 

The purpose of this handbook is to assist all affiliated clubs in effectively administering their clubs. Arrangements for amalgamated clubs are contained within a formal agreement for each amalgamated club.  The Handbook will provide the necessary guidelines and outline the obligations expected to be met from Clubs and the Sports Office. It aims to make the role of those dedicated individuals on Sporting Club Committees easier to perform and for all affiliated clubs to gain the most out of their Union and its facilities and services.
UTSUNION AND THE BOARD


The UTS Union is the centre of student life at the University. The UTS Union provides;

· Food and beverage services, 
· Lounges and recreational areas, 
· Comprehensive social and cultural activities programs, 
· Sport facilities and programs, 
· Assistance to affiliated clubs, 
· A huge range of commercial and other services. 

ENQUIRES

For more information on the UTS Union contact the information desks or visit the website:

www.utsunion.uts.edu.au   

Email: unionsports@uts.edu.au   

BROADWAY 
(02) 9514 1454 or (02) 9514 1140

The UTS Union is governed by a board. The board comprises of the following 13 people:

· 7 student representatives elected by students
· 2 staff representatives elected by staff
· The C.E.O. of UTS Union
· A Chair appointed by the University Council
· A Treasurer appointed by the University Council
· A third director as appointed by the University Council
The Board has management for:

· Activities
· Catering

· Finance

· Kuring-gai Campus Management

· Sport and Recreation

· Programs

To contact the Union Board, call the Broadway Union Office on (02) 9514 1642.
The Board meets on the last Thursday of every month.

The Sports Management Committee (SMC)
The Sports Management Committee oversees the management of the Sport and Recreation Program at UTS. The SMC is able to;
· Assist and guide the development of Sport & Recreation policy
· Award grants up to a monetary threshold of $1000
· Award Sports Scholarships up to a monetary threshold of $3000
· Award Blues and Half Blues

· Award all other sports related awards.

The SMC is made up of;

1. President of the Union (Chair)
2. Treasurer
3. CEO of Union
4. Union Board Representative

5. Sports Club Representative

6. Sports Club Representative

7. Recreational Club Representative

8. Sport and Recreation Manager (non-voting)
Sports Management Committee Meetings 2011:
5.30-7.00 pm

Wednesday 
10 March

Harry Heath
5.30-7.00 pm

Wednesday 
August
TBC       
Harry Heath
5.30-7.30 pm

Wednesday 
November TBC

Harry Heath


Comprised of representatives from every affiliated and amalgamated Sports Club and staff of the Sports & Recreation Department and chaired by the President of the Union. This committee meets twice per year and is important in communicating essential information and airing any concerns or issues. 
Current Affiliated Sports Clubs are:
· UTS Bats Australian Rules

· Badminton

· Basketball

· Capoeira

· Fencing

· Gridiron

· Handball

· Hockey
· Kendo

· Kenpo Karate
· Kickboxing

· Lawn Bowls

· Netball/Mixed Netball
· UTS Tigers Rugby League

· KOB’s Rugby Union

· Soccer

· Swimming
· Sailing
· Tae Kwon Do

· Tennis

· Touch Football

· Balance and UTS Triathlon club
· Ultimate Frisbee

· Volleyball

Current Amalgamated Clubs are:

●    UTS Norths Athletics 

●    UTS Balmain Cricket

●    UTS Rowing Club

●    Balmain Waterpolo Club

Current Recreation Clubs are: 

· DOUTS (Diving)

· UTS and Sydney Dragonblades
· Outdoor Adventure

· Ski

· Speleos (Caving)

Sport & Recreation Committee Meetings 2010
6.00-7.30 pm

Wednesday 31st March

Harry Heath


6.00-7.30 pm

October TBA                               Harry Heath
(These dates and times are subject to change).
.

Website Address: www.utsunion.uts.edu.au 
The following staff are located at: 

UTS Union Sports Office

733 Harris St, Broadway.


Elizabeth Brett
Director
Programs and Sport
9514 2832

Email: elizabeth.brett@uts.edu.au 
Ben Ly
Fitness Centre Manager
Ph: 9514 1892

Email: ben.ly@uts.edu.au  

Aimee Purcell
Sports Clubs Manager
Ph: 9514 1891

Email: aimee.purcell@uts.edu.au
Carly Halliday
Recreation and Events Manager
Ph: 9514 1889
Email: carly.halliday@uts.edu.au
Fudge Atshan
Sydney Boys High Contact

(Mondays and Wednesdays)
Ph: 9514 1454
Email: utsrecreation@gmail.com
INFORMATION DESK
General Information about the UTS Union activities and events can be found at;
BROADWAY 

9514 1140 
Level 3, Tower Building (near Cafeteria)

Updates on Union Website: www.utsunion.uts.edu.au   

	Sport
	Club Contact
	Email

	Athletics
	Ron Bendall
	ron.bendall@gmail.com

	 
	Alex Godbold
	Alexander.g.godbold@student.uts.edu.au

	AFL
	Anthony Leach
	anthony.leach@orica.com

	Badminton
	Andrie Effendi
	utsbadminton@gmail.com

	Basketball
	Ruby Tyler
	utsbasketballclub@gmail.com

	Capoeira
	Mariana Braga
	marianacapoeira@gmail.com

	Cricket
	David Kelly
	david@tigers.org.au

	DOUTS
	Rob Laird
	roblaird@bigpond.com

	Dragon Boating
	Colin Lau
	committee-sdb@googlegroups.com

	Fencing
	Melissa Yeung
	contactus@utsfencing.com

	 Gridiron
	Matt Steel
	president@utsgridiron.com

	
	John Kritikos
	treasurer@utsgridiron.com

	Handball
	Hunter Fujak
	president@utshandball.com

	Hockey
	Paul Economides
	info@utshockey.org

	Kendo
	Jinny Lai
	jinny.lai@gmail.com

	Kenpo Karate
	Peter Morkos
	peter@creativeidentity.com.au

	Kickboxing
	Ben Ly
	ben.ly@uts.edu.au

	Lawn Bowls
	Annabelle Matthews
	utslawnbowls@gmail.com

	Netball/Mixed Netball
	Fudge Atshan
	utsnetball@gmail.com

	OAC
	Pat Nolan
	president@utsoac.org.au

	Rowing
	Steve Luker
	steveluker@optusnet.com.au

	Rugby League
	Alex Micallef
	utstigers@gmail.com

	Rugby Union
	Tom McFadyen
	tmcfadyen@investa.com.au

	Sailing
	Daniel Watson
	Daniel.watson@student.uts.edu.au

	 Ski
	Cameron Harrison
	president@utsski.com

	Soccer
	Anna van Beek
	president@utssoccerclub.com

	Speleological
	Peter Brady
	pdbrady@ans.com.au

	 
	Andrew Baker
	andrew.c.baker@student.uts.edu.au

	Swimming
	Nicholas Bentley
	Nicholas.bentley.uts@gmail.com

	
	Kathryn Wilkins
	Kathryn_wilkins@hotmail.com

	Tae Kwon Do
	Lisa Oh
	uts_tkd@yahoo.com.au

	Tennis
	Patrick Jensen
	patrick@jensenstennis.com.au

	Touch
	Alex Godbold
	utstouchfootball@gmail.com

	Triathlon
	Mike Steinberg
	mike@homealone.com.au

	Ultimate Frisbee
	Anapatt Tansomboon
	utsultimatefrisbee@gmail.com

	Volleyball
	Nam Pham
	n.pham@ssc.nsw.edu.au

	Balmain Water Polo
	Nick Falzon
	nfalzon@lawlerpartners.com.au


To become an affiliated club you must complete the following. Before you apply for affiliation make sure that a similar club does not already exist and that you are prepared to follow the obligations of a club which are set out in this handbook. 

1. A minimum of fifteen (15) members are required to form a club. A list of names, addresses and student numbers of these members must accompany any application for affiliation.  


2. Each club requires a constitution detailing its aims and objectives, a draft of which can be obtained from the Union Sports Office, on the website, or in the Appendix.


3. A general meeting of members should take place at which minutes must be taken. These minutes will reflect a formalisation by vote of the name of the club, a ratification of the constitution, and the election of office bearers. The following office bearers must be elected at this first meting; 
· President, 
· Vice-President, 
· Treasurer, 
· Secretary, 
· 2 General committee members. 
At this meeting the membership fees must also be set. 

(see Membership Fees on Page 18)
4. The club must submit the formal application for affiliation to the Union Sports Office. This application should include:
· A Cover Letter stating your intent to affiliate

· Minutes of the Inaugural AGM
· A Constitution that has been passed at the meeting (see appendix for template constitution)
· Membership List (See appendix for template)
· Contact List for Club Office Bearers (See appendix for template)
· Competitions/Activities the club intends to participate in (long and short term)

· Club goals and objectives

· Facilities the club requires and or uses

· Start-up Budget - Expenses required for the Club to get going. (See appendix for template)
· Proposed budget for an operating year (See appendix for template)
5. Your application will then be put forward to the Sports Club Manager, who will check that you have completed all the necessary requirements for starting a new club.
6. You should create a generic e-mail address, usually from a free-mail provider such as Yahoo, so when there is an executive turnover the contact details stay the same. 

Prospective clubs are strongly advised to prepare their affiliation proposal in consultation with the Sports Clubs Manager.
Note: Once a club has been affiliated with the Union, it is required that a bank account be set-up in the name of that club, with at least two executives as signatories and the C.E.O. of the UTS Union as sole-signatory of the account.

Each Club must have a constitution. The Constitution sets out the rules by which the Club must operate. These rules govern membership and administration of the Club. Club members and office bearers will have to refer to the Club Constitution at some stage during their involvement in the Club, so a copy should be taken to each club meeting. 

The following headings should be in your constitution and you should be familiar with the rules:

· Name of Club

· Interpretation

· Objects

· Membership

· Officers, Management & Duties

· Finance

· Meetings

· Disciplining a member

· Amendment of Constitution

· Dissolution

ENQUIRIES
Sports Clubs Manager
Aimee Purcell
Ph:  9514 1891

Email:  aimee.purcell@uts.edu.au
As an affiliated club of the UTS Union your club has to meet certain obligations. 

At the completion of each year, clubs must hand all appropriate information to the Sports Office regarding their funding application (see Budget and funding application, page 19). 


The following obligations apply throughout the year. Each Club is expected to:

1. Provide the Sports Office with a copy of club meeting minutes. 

2. Ensure the Sports Office has a copy of the current club constitution on record. 

3. Send delegate(s) to Sport & Recreation Committee Meetings. 

4. Contribute to the What’s On and Union Website. This includes information updates on any club activities and or achievements. Articles, photos and up-coming events are expected from each club on a regular basis and any newsletters and brochures sent out by the club must also be sent to the Sports Office.
5. Clubs to contact newly signed members IMMEDIATELY with an introduction letter or confirmation of them joining the club to ensure they have joined. A copy must be sent to the Sports Clubs Manager at the start of every year. (See appendix for template)
6. Clear club pigeonholes located in the UTS Union Sports Office on a regular basis (at least fortnightly).

7. In line with the Annual KPI’s, encourage those members who are eligible to join the Advantage Program.
8. All clubs must attend the two Sport & Recreation Committee meetings held this year.  If for some reason your club cannot send a representative, you must inform the Sports Clubs Manager immediately. 
9. Display the current University Logo and Colours on all uniforms when representing the University at sanctioned competitions and events. The use of the logo must be approved by the UTS Marketing Events and Programming Department before it is included in any uniform design.
10. Display the UTS Union logo as a sponsor on any websites or promotional material. The appropriate logo must be approved by the UTS Programs and Sports Department.
The Management Committee is responsible for the overall running of the club. The positions that make up the Management Committee must be outlined in the constitution. The following is a guide for clubs to use when explaining what each position entails. It is a very basic outline of the minimum requirements for each position. 

President
· To oversee and coordinate the activities and administration of the club

· To act as Chairperson at all meetings

· To ensure all obligations, outlined in ‘club obligations’, are met.

Vice President

· To assist the President in the general running of the club

· To act as chairperson in the absence of the President

Secretary

· To keep a register of  club correspondence inwards and outwards

· To take minutes at all meetings

· Liaise with the Treasurer to keep an updated list of club membership

· Notify all members of proposed changes to the Constitution and provide copies of amended Constitutions to the Activities Centre.

· Notify members of AGM’s, Special General Meetings and Executive Elections fourteen days in advance, where possible, via email. This must include the agenda and proposed resolutions.
· Clear Club pigeon holes in sports office.
Treasurer

· To keep and maintain all club financial records, including club cheque book

· To prepare a budget application to the UTS Union for approval of funds

· Ensure outstanding invoices are paid on time
· Collect monthly bank statements, receipts, dockets, invoices and anything else that will validate the income and expenses of the club.

Other Positions

· Other committee positions may be created if the club’s needs require it.

· Some examples are Public Relations Officer, Club Captain, Fundraising Officer, University Liaison Officer 

The Meeting Procedures outlined below are to be followed in accordance with the club’s constitution. Here is a basic meeting procedure guide to be used for Annual General Meetings, Special General Meetings and regular committee meetings. 

Agenda

The contents of a meeting are set out in an agenda. Agendas are sent out prior to the meetings. The items on the business paper are:
· Date, time, and venue of meeting
· Apologies

· Minutes of previous meeting (specific to type of meeting eg. At an AGM consult and adopt the previous AGM minutes)

· Business arising from the minutes

· New business

· Other business

· Date, venue, and time of the next meeting

See appendix III for an example of both a Club Meeting Agenda and an AGM Agenda.  If you need more guidance on meeting procedures speak to the Sports Clubs Manager.

Chairperson

Meetings are chaired by the President or, in the President’s absence, the Vice-President. 

The chairperson’s main functions are:

· to conduct proceedings in accordance with the constitution, rules and established practice

· to see that the business of the meeting is dealt with in an orderly and efficient manner

· to see that appropriate consideration is given to the items on the agenda and to take care that the feeling of the members is properly ascertained with regard to any question before them; 

· to ensure that all committee members are given a reasonable opportunity to participate in the meeting.

Motions

1. It is the practice for the chairperson to require that motions and amendments be proposed and seconded. 

2. Motions should be precise, definite and to the point.

Voting
The voting process at Committee meetings is at the discretion of the committee or by established practice. 

Annual General Meetings, Executive Elections & Special General Meetings
Clubs must notify members of these meetings fourteen days in advance via mail/email, where possible. These meetings should also be publicised in What’s On and on campus. 

Minutes

· The Club secretary is responsible for taking a correct record of minutes at all meetings.
· Minutes should be written and formatted immediately after the meeting, and sent to members.

· Use past tense

· Include the title of person speaking, ie ‘the Club Captain informed…’

 

CLUB FUNDING AND BUDGET APPLICATIONS FOR 2012 ARE DUE FOR ALL CLUBS AT 5PM FRIDAY DECEMBER 16th 2011
Note: As of the 2006 financial year all clubs should have been running their budgets and funding from January to December. It is a requirement that you continue to run your year in conjunction with the University year. 
Late applications will not be accepted. The funding process is as follows;
1. Complete Club Budget Application (see Appendix for Templates)

2. Arrange a meeting with the Sports Clubs Manager before the application due date to discuss your application, who will then determine if application has conformed to requirements. If not the application will be sent back until requirements have been met.
3. The Budget for the year will be set by the Sports Clubs Manager and the Director of the Programs and Sports Department.
The following documents are required by the Sports Office. No grants will be awarded until ALL these documents have been received.

* NOTE: For the 2012 budget applications, clubs will be assessed by their ability to reach Key Performance Indicators during 2011. Areas assessed will be meetings attended, What’s On articles submitted, Membership, Number of Advantage Program Members, Communication with Sport and Recreation Office and sporting performance. 


A cover letter summarising the amount of funding the Club requires for the upcoming year. Include in it explanations for any increase or decrease of any items that the Union will support as well as explanations of any variances in your previous years spending.

Each club is required to submit a Club Annual Report to the UTS Union Sports Office. This report plays an important role in the development of the club as well as acknowledging the achievements of the members. 

The Annual Report should include the following:

· Reports from: 

· President – this is an appraisal of the organisation and its activities of the past 12 months including comment on membership numbers.

· Treasurer – presents the financial report for the year. 

· and where applicable Club Development Officer, Club Relations Officer, Club Equipment Officer and/or Club Captain.

· Acknowledgment of outstanding achievements from players, coaches, administrative assistants

· Summary of events for the year

· Recommendations and goals for the next year and beyond.

· Financial position

Your club is required to encourage members who are eligible, to join the Advantage Program.  Part of your clubs funding is dependent on the percentage of Advantage Program Members your club has.  Please note that this percentage will be calculated only with members who are eligible to join the Advantage Card Program.
Eligible UTS Advantage Program members include:

· Current students

· UTS Staff

· UTS Union Life Members

· UTS Alumni
All of the above will have an ID number, so it is compulsory that ID numbers are presented when submitting your membership list. UTS Union staff are honorary members. (Please see appendix for template Membership List)

All items belonging to the club should be properly documented. 

Every 12 months each club is to submit to the Sports Office a copy of their Inventory List. This list should indicate what items have been purchased during the year, what items were sold and which items were discarded because they were no longer useful. (Please see appendix for template Inventory List)
In the event of a club becoming “inactive” or disaffiliated, it is the responsibility of the club executive to ensure that all items, cheque/deposit books and other documentation are returned to UTS Union. 

Your profit & loss statement should be a summary of all expenses and income for the upcoming year. Please see appendix for template of the profit and loss statement, and ensure all items are reported. 


The following items will be financially supported by the Union;

AFFILIATION FEES
Fees to associations or parent bodies for registrations of university teams in competitions will normally be met by the UTS Union. Individual affiliation fees should be met by the participant. 

HIRE OF FACILITIES

Any charges incurred by sports clubs in hiring sports fields or facilities for training and competition must be partly offset by a levy paid by the users. 

MATERIALS AND EQUIPMENT

This includes things such as footballs, hockey balls, training pads and repairs to existing equipment, as well as ropes for SPELEOS and Mountaineering and safety equipment for Fencing. 

The SMC may at its discretion approve funding for capital equipment. Where approval is given, the board may grant Union funding for all or part of the cost and may provide interest free advances for periods and terms as the UTS Union Board or Finance Committee deems appropriate. 
NOTE - Social functions, entertainment, web design and the like will NOT be funded. 

Clubs are expected to raise income from other sources such as membership, sponsorship and fundraising;
MEMBERSHIP FEES

Every member of an affiliated club must pay membership fees. The minimum amount set by the union is $5 for Advantage Program members and $10 for non-Advantage Program members. Any amount above this is allowed with the only rule being that the fee for a non Advantage Program member must be at least double the fee for an Advantage Program member. Membership must be for one calendar year only.
FUNDRAISING

Clubs are encouraged to raise money from functions and competitions. The amount to be raised would normally be about 20% of the net grant sought by the club

When an account is opened with a bank, it is compulsory for that account to have the CEO of the UTS Union as a sole signatory, i.e. The CEO can operate the account independently.  This is to ensure that the club can continue to operate even if its account signatories are not available.   A copy of the signatory form should be submitted with the funding application as evidence the CEO acts as a sole signatory of the account. 


From 2005 clubs have been evaluated on set of Key Performance Indicators. These indicators help map the progress of clubs and their compliance to key areas of Union protocol. Your club needs to fill out their results for the indicators (see appendix) to be compared with the Sports Office evaluation.

Please note that clubs should inform the Sports Office whenever they achieve any of the performance indicators to be sure that we know you are fulfilling club requirements.  

These are located in the UTS Union Sports Office, Broadway. Club members must clear their pigeonholes regularly (at least fortnightly). The UTS Union Sports Office is open from 9.00am to 5.00pm Monday to Friday. Clubs wishing to receive mail can use the following mailing address:

“Your club” 
C/O UTS Union Sports Office

PO Box 3210

Broadway NSW 2007


UTS Union has photocopying facilities. Small copy runs can be done in the UTS Union Sports Office free of charge. You must check with Sports Office staff before making your photocopies. 

Runs greater than 100 copies will need to be processed by the UTS Union Publications Department on the high-speed bulk copier. Clubs are advised to allow at least three days for processing. Clubs must fill out a Job Specification form in the Sports Office, which must be signed by a member of staff and sent to the Publications Department, who will indicate a cost for the printing to the club.
Contact the Sports Office Broadway



unionsports@uts.edu.au  

9514 1454


The clubroom is located at the Union Sports Office. This room and its facilities are provided by the UTS Union to assist clubs with their administrative works. The facilities include fax, computer, Internet access and photocopying. Bookings can be made by phoning the Sports Clubs Manager on 9514 1891. 



The Union logo must be incorporated into the design of all publications, posters, flyers, tickets, websites etc which are either produced by the Union and/or advertising events which are subsidised by the Union. The Union logo must not be altered in any way. This includes stretching and compressing. Always check with the Sports Office first when doing an advertisement using the logo or the text “UTS Union” for non-Union publications.
The use of the UTS logo in a Clubs Logo must be authorised by the UTS Programs and Sport Department before it can be used in any promotional material and on uniforms. Submit your design to the Sports Clubs Manager who will then forward it to the Marketing and Brand Manager for approval.


What’s On is a newsletter produced by UTS Union every two weeks. This publication includes a section for Sport and Recreation, featuring upcoming events, meetings, AGMs and club articles.
It is possible for Publications to design your advertisement for upcoming events upon supplying the text and any relevant images. If you decide to use this service, all decisions regarding design will be in the hands of our Publications Designers. You may choose to design your own advertisement but in this case it will not be possible for Publications to make adjustments to any artwork supplied by a club.

All clubs are to contribute pictures and updates/results about their club. Submissions can be emailed to the Sports Clubs Manager. If you have designed your own article or advertisement please email this as a tiff, jpeg or PDF file at a minimum 300dpi. Please note we are unable to print images taken from the web due to their low resolution.  Supplying a good quality printout for scanning into Student Life is also acceptable. Deadline information will be provided to clubs when dates have been decided.
Use this as a guide when designing your own advertisement:
· Quarter page size: 10.5cm x 14.85 portrait.

· Other size ads are available, depending on the number of other clubs submitting in the same issue. Consult the Sports Clubs Manager.
What’s On Deadlines
What’s On Deadlines for 2011 will be sent to each UTS Sports Club in early 2011.

Allow at least three days for files to be printed.

Each club is welcome to put up posters, create flyers or make tickets to promote upcoming events and the club in general. These can be created by your club or through the Marketing Department. The Sports Office must approve anything to be designed and printed by Marketing. 

If you would like the Marketing Department to design your poster, flyers, or tickets, please provide text and any relevant images (please note we are unable to use images taken from the web due to their low resolution).  If you have an idea of how you would like the poster, flyer or ticket to look, please provide a rough sketch and this will be taken into consideration. Your club will have a final sign off on the creation. From a design perspective it is expected that you will put your trust in our skilled designers. 

Please allow up to 7 working days for your poster to be designed.  This time may vary according to workloads.


UTS Union provides web page space for all clubs. The content of these pages must be provided by the club and should be kept up to date. 

Club information is split into separate pages entitled:

· About the Club

· Club Contacts

· Club News 

· Calendar of Events 

· Links

All page updates are passed from the Sports Clubs Manager to the Union Web Administrator except for the Club News page, which can be updated by the Sports Clubs Manager on a weekly basis. Information such as upcoming social events, competition or training changes, AGM details, meetings and results can all be included on the Club News page. All website information should be forwarded to the Sports Clubs Manager. 

Sports Clubs Manager –
Phone
9514 1891


Fax
9514 1893

Email
aimee.purcell@uts.edu.au
Note:
Separate club websites will not be hosted by UTS Union. We can link your external website to your Union pages.
A few general rules apply when using Union facilities and rooms:

· Sydney Boys High Stadium is free to use for club use. For more details please contact the Union Sports Office on 9514 1891 or at unionsports@uts.edu.au. 
· The use of UTS Union areas for affiliated clubs and societies is generally free. However, in some circumstances a facility may require a deposit. 

· All Union areas including those at Kuring-gai, Broadway and Haberfield should be booked through the Sports Clubs Manager and are subject to availability.

Phone (02) 9514 1891
· Clubs are not permitted to bring alcohol or food into Union areas. 

· Functions providing alcohol or held of an evening might involve supervision, security and 
cleaning costs.


The use of Union rooms for clubs is generally FREE.  However the club must pay for any damages. All bookings for any of the following facilities should be made through the Sports Clubs Manager so that we can establish any costs that we may be able to absorb for your club.
Uni Gym Meeting Room 

UTS Gym

Broadway Campus

· Board Room Style

· Seats up to 12

· Suitable for AGMs, presentations and meetings

Ashmore Smith Room

Union Centre - Broadway Campus

Level 3 - Tower Building

· Multipurpose Room - Open Space

· Can be arranged with chairs and tables with 48 hours notice

· Capacity of approximately 40 people

· Banner painting, rehearsals, informal meetings, workshops

Harry Heath Room

Union Centre - Broadway Campus

Level 3 - Tower Building

· Board Room Style 

· Seats up to 50 people

· Suitable for AGMs, presentations and meetings

Broadway Theatre Lounge

Union Centre - Broadway Campus

Level 3 - Tower Building 

· Projector and Screen – VHS (DVD on request)
· Seating for 100 people


Room booking requests for University rooms are processed by the University, not the Union. Application forms are available from the Sports Office and your Club Development Manager can book these rooms for you. A strict 48-hour processing time applies.

University Rooms

· Lecture Theatres and Tutorial Rooms throughout the University

· Subject to Availability

· Restrictions Apply

The UTS Union has several licensed function venues. 

· Bookings for these areas and catering must be done through the Sports Clubs Manager with at least two weeks notice. 

· Food and drink cannot be brought into these areas (other than that provided by our Functions department).

· Events held at night or where alcohol is served may incur security costs.

· If damage occurs, the cost of restoration/repairs will be charged to the club.

· With any function, numbers must be confirmed at least 5 days prior to the event. 
· A 10% surcharge applies on weekends and a 30% surcharge applies to public holidays.
Aerial Function Centre
Broadway Campus 

Level 7, Building 10, Jones Street
· Versatile Venue

· Seats up to 300 for Banquet Dinner

· Stands up to 500 for Cocktail Reception

· Can be divided into smaller sections to suit your requirements

· Dinners, Balls, Conferences

· Restricted availability applies during exam and graduation dates

The Loft

Broadway Campus

Above Glasshouse Bar 

· Entertaining area downstairs, board room and reading lounge upstairs

· Available after 7pm weeknights and on weekends

· Board room seats 22, Entertaining area stands 60, the Lounge stands 15

· Intimate Dinners, Small Functions, Meetings, Cocktail Parties

Glasshouse Bar

Union Centre - Broadway Campus

Level 3 - Tower Building 

· Large area with licensed bar

· Includes stage complete with lighting and dance floor 

· Can be divided into three areas to suit different functions

· Can handle small to large events

Markets Bar

Union Centre - Markets Campus

Ground Floor - Building 5B

· Small area with licensed bar

· Suitable for small functions

Kuring-gai Bar

Union Area - Kuring-gai Campus

Ground Floor - Building 5

· Large area with licensed bar

· Includes dance floor

· Can handle small to large events

UTS Haberfield Club

Located on Dobroyd Parade - Haberfield 

· The clubhouse features a licensed bar, restaurant, board room, dance floor and poker machines.

· Perfect for small to medium sized functions such as parties, meetings and 21st’s.

· The Rowers Retreat Restaurant is open 7 days (lunch & dinner) for members and guests, and it can also cater for your party.

For clubs utilising Union facilities, we have a Functions Subsidy that can help offset some of the costs for the club. Please see the Funds and Awards section on page 29 for information on what the subsidy covers.
Note: 
Dots indicate that the specified equipment is in the room, though not automatically available. When booking these rooms please state what equipment you will need to use. 


Other rooms may have equipment arranged on request. Consult the Sports Office
	
	TV
	Video
	Projector
	Chairs      & Tables
	White Board
	Sit Down Dinners
	Catering Available
	Bar
	Dance Floor
	Capacity

	Uni Gym Meeting Room
	
	
	
	●
	
	
	●
	
	
	12

	Ashmore Smith Room 
	
	
	
	
	
	
	(
	
	
	40

	Harry Heath Room
	
	
	
	(
	
	
	(
	
	
	50

	Theatre Lounge
	(
	(
	(
	(
	
	
	
	
	
	100

	University Rooms *
	(
	(
	(
	(
	(
	
	
	
	
	Varying

	Aerial Function Centre
	(
	(
	(
	(
	(
	(
	(
	(
	(
	300

	The Loft
	
	
	
	(
	
	(
	(
	(
	
	60

	Glasshouse Bar
	(
	(
	(
	(
	
	
	(
	(
	(
	Large

	Markets Bar
	(
	
	
	(
	
	
	(
	(
	
	Small

	Kuring-gai Bar
	(
	(
	
	(
	
	
	(
	(
	(
	Large

	Haberfield
	(
	
	
	(
	
	(
	(
	(
	(
	120


*
Specify which equipment you require when filling out a University Room Bookings request form.

This fund is provided by the Union to assist students who sustain injury while participating in the Union’s run events or representing UTS in the competitions. 

Any payments made by the Union shall be on the basis that the Union is under no legal liability to do so, that such payments shall be of an ex gratia nature and that any such payments shall be made at the absolute discretion of the Union. Claims will be considered by UTS Union for injuries sustained by students while participating in the following events:
· Social or sporting activities organised by the Union

· State or national tertiary competitions while representing the University

· Affiliated club sporting activities

· Sporting or recreational activities conducted in Union areas.
Note: The Union will not cover the first $20.00 of each claim

The following expenses will be covered (limit payable)

1. Students NOT covered by Private Health Funds;

· Physiotherapy/ Acupuncture/ Chiropractic


($500.00)

· Dental







($500.00)

· Optometrist






($500.00)

· Medical Fees






($1500.00)

3. Students covered by Private Health Funds;
The Sports Injury Fund will assist, to the same level listed in Point 1, with those expenses outside the cover of Private Health Insurance (subject to provision of all documents received from health funds relating to the injury). You must claim on health funds before making a claim on this scheme.

NOTE: The purpose of this fund is to assist students who deserve assistance. Therefore the Union is unlikely to make a payment in respect of injuries sustained as a result of, for example, negligent behaviour, recklessness or intoxication.


The UTS Union Sports Fund assists in the payment of students’ travel and accommodation expenses while competing in an elite-level event. To be eligible for a grant you must participate in representative sport at national or international level.

The maximum grant is $700 for events held within Australia and $1000 for events held overseas per student per year. Full details are available from the UTS Union Sports Office.


UTS Union offers sports scholarships to outstanding athletes studying at UTS. Scholarship awardees receive up to $3000 per year plus many other benefits.  Applications close in March each year. Contact the UTS Union Sports Office for more information.


- In a sport available within University Sport the recipient must have achieved a minimum level of Merit Team status if available to participate in AUS competition (exception for National/International competition clashes)
- In a sport not available within University Sport the recipient must have achieved a minimum level of Open and/or Age State representation before being considered for a Half Blue Award.

- The recipient should have achieved a high level of play in his or her chosen sport or

- Have been an outstanding performer in the East/AUS championships or have been an outstanding performer for UTS.

- The individual should be a person who has not brought discredit to UTS or been reprimanded in disciplinary hearing through AUS
- The individual must be a member of the Advantage Program

- In a sport available within University Sport the recipient must have achieved a minimum level of Green and Gold Team if available to participate in AUS competition (exception for National/International competition clashes) and/or

- In a sport not available within University Sport the recipient must have achieved a minimum level of Open or Age National representation before being considered for a Blues Award. And/or

- Olympians, World and National Champions should be considered for a Blues Award.

- In addition the recipient should have achieved a level of excellence in his or her chosen sport and/or

- Have been an outstanding performer in the East/AUS championships or have been an outstanding performer for UTS.

- The individual should be a person who has not brought discredit to UTS or been reprimanded in disciplinary hearings through AUS competitions
- The individual must be a member of the Advantage Program

This award is the highest Sporting honour at University. It is presented to a student for outstanding success in his/her chosen sport at international or national level. His or her contribution to sport at UTS will also be considered in deciding the award. 


This award is given to one individual from each club at the Blues Sporting Awards of Excellence Dinner. Each individual club votes on this award in the appropriate manner. This person should be seen as having contributed the most for the year for the club. The club then informs the Sports Office of the winner.

Any club using a UTS Union facility (see Union Facilities on page 24) to host an event become eligible for the use of our Function Subsidy. The subsidy will help offset the cost of the event for the clubs by paying for the following;

● Security

● Room hire charges

● Any applicable surcharges

● Happy hours
Please make sure that your club books their function through the Sports Clubs Manager to be sure that they don’t miss out on the subsidy.  

APPENDIX
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NAME

1. The name of the Club is__________________________________________________

INTERPRETATION
2. The following terms unless indicated to the contrary, shall mean:

a) Club: _________________________________________________________________

b) Union: UTS Union.

c) University: The University of Technology, Sydney.

d) Student: A registered student of the University of Technology, Sydney.

OBJECTS
3. The objects of the Club shall be to:

a) Encourage, foster, promote, develop, extend and govern ______________________within the University.

b) Become affiliated with the Union.

c) Subscribe to, become a member of, amalgamate and/or co-operate with any other organisation(s) whose objects are altogether or in part, similar to those of the club.

d) Function as a non-profit organisation.

e) _____________________________________________________________________

MEMBERSHIP
4.1  Membership shall be open to all Union members, and to all other persons satisfying the requirements of membership as determined by the Committee. The fee for Non union members must be at least twice that paid by Union Members.

4.2  The annual membership fee of the club shall be determined at each AGM.

OFFICERS, MANAGEMENT AND DUTIES
5.1  The Management Committee shall:

5.1.1  Consist of President, Vice-President, Secretary, Treasurer, 2 general committee     members and __________________
5.1.2  Manage the affairs of the Club in accordance with this Constitution and subject to the        decisions of a General Meeting.

5.1.3  Be elected to office for a period of one year at the Annual General Meeting.

5.2  The President shall on behalf of the Committee submit a report on the conduct of the affairs of the Club at the Annual General Meeting, and shall be Chairperson and preside at all meetings at which he/she is present.

5.3  The Vice-President shall assist the President and act as President in his/her absence.

5.4  The Secretary shall keep a record of all business transacted at all meetings, conduct all correspondence, carry out the directions of the Management Committee and keep a register of all members.

5.5  The Treasurer shall handle and keep records of all the Club’s finances, receive all moneys from memberships or other sources and expend money for and on behalf of the Management Committee, and prepare and present a financial report whenever required by the Club or the Union.
5.6   General committee members shall assist with the effective administration of the club.
FINANCE

6.1  The President, Vice-President, Secretary and Treasurer of the Club for the time being shall be ex officio Trustees of the Club and the property of the Club shall be deemed to be vested in them in trust for the members of the Club, and they shall deal with the property of the Club as directed from time to time by the Committee. Any action, suit or other proceeding may be taken or brought on behalf of the Club by and in the names of the Trustees. The Trustees, or any two of them, are hereby empowered to sign, seal and otherwise execute and complete all debentures, securities, leases and other documents required to be executed to effectuate any dealings with the Club’s property or any transaction in connection with the Club’s affairs which have been authorised by the Management Committee.

6.2  The Trustees shall open and maintain in the name and on behalf of the Club a bank account at a bank and branch approved by the Union Board.

6.3  Monies shall not be drawn except by cheque or orders signed by two Trustees or by the Secretary for the time being of the Union who may act as sole signatory on all accounts.

MEETINGS

7.1  In the absence of both the President and the Vice-President, the Management Committee members present shall appoint a chairperson for that meeting.

7.2  The Annual General Meeting shall be held in the month of ______________________ each year.

7.3  The quorum at Annual General Meetings shall be _____________________________ members.

7.3.1  Ordinary General Meetings shall be held at such times, dates and places as may be decided at the Annual General Meeting.

7.3.2  Quorums at Ordinary General Meetings shall be ______________________________ members.

7.4  A Special General Meeting shall be called within twenty-one (21) days of the receipt, by the Secretary, of an application for such a meeting in writing by any____________________________ financial members.

7.4.1 
The Committee may convene a Special General Meeting when it considers fit.

7.4.2 
Quorums at Special General Meetings shall be ____________________________ members.

7.5 
Notice of the Annual General Meetings including time, place and business to be transacted shall be posted on relevant Union notice boards and given via email to all financial members who have provided an email address to the Club at least fourteen (14) days before the date of any such meeting.

7.5.1 
Notice of all Special General Meetings shall be posted on relevant Union notice boards and given via email to all financial members who have provided an email address to the Club at least fourteen (14) days before the date of such meeting.

7.6 
The Management Committee shall meet as often as it may deem necessary and at least once each semester.

7.6.1 
Quorums at Management Committee Meetings shall be not less than 50% of the Management Committee.
TERMINATION OF A MEMBER

8. A member of the Club will cease to be a member if he/she:

8.1  Ceases to be a financial member.

8.2  By a resolution passed by two thirds (2/3) of the members present and voting at an Annual General Meeting or Special General Meeting convened for that purpose, on the grounds that the member is guilty of conduct detrimental to the interests of the Club. 

8.3  By lodging with the Secretary written notice of resignation.

AMENDMENT OF CONSTITUTION
9.1 
Amendments to this Constitution may be made by the affirmative vote of two-thirds of the financial members present at the Annual General Meeting or at a Special General Meeting convened for the purpose of amending this Constitution.

9.2 
Notice of motion concerning any such amendment shall be lodged with the secretary at least twenty-one (21) days prior to the date of such meeting, and at least seven day’s notice shall be given of such proposed amendment to every member, and a copy of the notice shall be exhibited on the relevant Union Notice Board for a similar period.

9.3 
Details of any amendment that has been duly approved by the members shall be given to the Secretary of the Union within seven days of such amendment being adopted.

DISAFFILIATION 
10.1 
The Club may be recommended for disaffiliation to the Sports Committee or Recreation Committee by a motion passed by two-thirds (2/3) of the members present and voting at an Annual General Meeting or Special General Meeting convened for that purpose. 

10.2 
Upon disaffiliation, all funds and properties of the Club shall thenceforth be vested in the Union, which shall proceed to wind up the affairs of the Club.
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CLUB PROFIT & LOSS STATEMENT
	
	

	
	
	
	
	
	
	

	From  /   /10 -   /   /11
	
	
	
	

	
	
	
	
	
	
	

	CLUB:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Item
	Sub-item
	
	2011 Total
	2012 Proposed
	Comments

	INCOME
	
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Membership Fees
	
	
	 
	Club Membership

	
	
	Students/Alumni
	
	 
	eg. $20/ student

	
	
	Other
	
	
	 
	eg. $40/ Other

	
	
	
	
	
	 
	

	
	Competition Registration Fees
	
	 
	Member Competition payments.

	
	
	
	
	
	 
	

	
	Fundraising
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Sponsorship
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Union Grant
	
	
	
	 
	

	
	
	
	
	
	 
	

	TOTAL INCOME
	 
	 
	 
	 
	$
	

	
	
	
	
	
	 
	

	EXPENSES
	
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Facility Hire
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Competition Registration Fees
	
	 
	

	
	
	
	
	
	 
	

	
	Insurance
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Coaching
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Medical
	
	
	
	 
	

	
	
	First Aid Kit
	
	
	 
	

	
	
	Trainers
	
	
	 
	

	
	
	Taping
	
	
	 
	

	
	
	
	
	
	 
	

	
	Marketing/Promotions
	
	
	 
	

	
	
	
	
	
	 
	

	
	Uniforms
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Administration
	
	
	
	 
	

	
	
	
	
	
	 
	

	
	Travel/Accommodation
	
	
	 
	

	
	
	
	
	
	 
	

	
	Equipment
	
	
	
	 
	

	
	
	
	
	
	 
	

	TOTAL EXPENDITURE
	 
	 
	 
	$
	

	
	
	
	
	
	 
	

	
	
	
	
	
	
	

	TOTAL PROFIT / LOSS
	 
	 
	 
	$
	

	CLUB BUDGET 2012
	
	
	
	

	
	
	
	
	
	
	

	From   /  /11 -   /  /12
	
	
	
	

	
	
	
	
	
	
	

	CLUB:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Item
	Sub-item
	
	2012 Proposed
	2011 Actual
	Comments

	INCOME
	
	
	
	 
	 
	

	
	Membership Fees
	
	 
	 
	

	
	
	Students/Alumni
	 
	 
	

	
	
	Other
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Competition Registration Fees
	 
	 
	

	
	
	
	
	 
	 
	

	
	Fundraising
	
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Sponsorship
	
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Union Grant
	
	
	 
	 
	

	
	
	
	
	 
	 
	

	TOTAL INCOME
	 
	 
	 
	 
	

	
	
	
	
	 
	 
	

	EXPENSES
	
	
	
	 
	 
	

	
	Facility Hire
	
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Competition Registration Fees
	 
	 
	

	
	
	
	
	 
	 
	

	
	Insurance
	
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Coaching
	
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Medical
	
	
	 
	 
	

	
	
	First Aid Kit
	
	 
	 
	

	
	
	Trainers
	
	 
	 
	

	
	
	Taping
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Marketing/Promotions
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Uniforms
	
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Administration
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Travel/Accommodation
	
	 
	 
	

	
	
	
	
	 
	 
	

	
	Equipment
	
	
	 
	 
	

	
	
	
	
	 
	 
	

	TOTAL EXPENDITURE
	 
	 
	 
	 
	

	
	
	
	
	 
	 
	

	TOTAL PROFIT / LOSS
	 
	 
	 
	 
	

	
	
	
	
	
	

	EQUIPMENT APPLICATION 
	

	(Include any maintenance that needs to be carried out)

	
	
	
	

	CLUB: 
	
	
	

	
	
	
	

	Item
	Units
	Cost
	Reason

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	

	
	 
	 
	


	INVENTORY LIST 
	
	
	

	
	
	
	
	

	As at  /   /11
	
	
	
	

	
	
	
	
	

	CLUB: 
	
	
	
	

	
	
	
	
	

	Item
	Quantity
	Date Bought
	Initial Value
	Current Value

	
	
	
	
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	

	
	 
	 
	 
	


	
	
	
	
	

	KEY PERFORMANCE INDICATORS

KPI
	Points Scored
	Points Awarded
	

	
	 
	 
	

	1. SPORT ACHIEVEMENT RANK (35%)
	 
	Maximum 350
	

	
	 
	 
	

	Team Sports (20%)
	 
	Maximum 200
	

	
	 
	 
	

	Team Achievement 
	 
	 
	

	
	 
	 
	

	Teams Entered in Competitions
	 
	3
	(per team)

	Teams Finishing in Top 10%
	 
	20
	

	Teams Finishing in next 40%
	 
	10
	

	Teams Finishing in next 40%
	 
	1
	

	
	 
	 
	

	Club Individuals representing at (Only one level per individual)
	 
	 
	

	
	 
	 
	

	International Level
	 
	20
	

	National Level
	 
	10
	

	State Level
	 
	5
	

	Regional Level
	 
	3
	

	AUG / AUC Level
	 
	3
	

	AUG / AUC Merit Team
	 
	5
	

	EUG
	 
	2
	

	
	 
	
	

	
	 
	 
	

	
	 
	 
	

	Individual Sports (20%)
	 
	Maximum 200
	

	
	 
	 
	

	Individual Achievement
	 
	 
	

	
	 
	 
	

	Individuals entered in competitions
	 
	1
	

	Individuals finishing in top 10%
	 
	20
	

	Individuals finishing in next 40%
	 
	10
	

	Individuals finishing in next 40%
	 
	1
	

	
	 
	 
	

	Club Individuals representing at (Only one level per individual)
	 
	 
	

	
	 
	 
	

	International Level
	 
	20
	

	National Level
	 
	10
	

	State Level
	 
	5
	

	Regional Level
	 
	3
	

	AUG / AUC Level
	 
	3
	

	AUG / AUC Merit Team
	 
	5
	

	EUG Level
	 
	5
	

	
	 
	
	

	
	 
	 
	

	
	 
	 
	

	Coaching (15%)
	 
	Maximum 150
	

	
	 
	 
	

	National Level Coach
	 
	50
	

	State Level Coach
	 
	25
	

	Regional Coach
	 
	15
	

	Other
	 
	10
	

	
	 
	 
	

	
	 
	 
	

	Recreation Clubs
	 
	 
	

	
	 
	 
	

	Number of Events held during year
	 
	Maximum 200
	

	
	 
	 
	

	31+
	 
	200
	

	20-30
	 
	150
	

	10-19.
	 
	100
	

	-10
	 
	50
	

	
	 
	 
	

	Total Number of Club Individuals at events
	 
	Maximum 150
	

	
	 
	 
	

	150+
	 
	150
	

	100- 149
	 
	130
	

	30-39
	 
	110
	

	20-29
	 
	90
	

	10-19
	 
	60
	

	>10
	 
	                    30
	

	TOTAL
	0
	350
	

	
	
	
	

	2. Management Performance Rank 35%
	 
	Maximum 350
	

	
	 
	 
	

	Administration
	 
	Maximum 100
	

	
	 
	 
	

	AGM Minutes to Sports Office
	 
	5
	

	Annual Report to Sports Office
	 
	10
	

	Up-dated Club Contact List (Start and mid Year)
	 
	10
	

	Sport and Rec meeting attendance

	 
	30
	

	Attend Administration Workshop 
	 
	45
	

	
	 
	 
	

	Finance
	 
	Maximum 100
	

	
	 
	 
	

	Submit Yearly Inventory List
	 
	25
	

	Submission of all Monthly Statements
	 
	25
	

	Submission of Yearly P & L Statement
	 
	25
	

	Submit List of Financial Club members 
	 
	25
	

	
	 
	 
	

	Marketing & Promotion
	 
	Maximum 150
	

	
	 
	 
	

	Submit What’s On articles
	 
	30
	

	Attendance at Clubs Day
	 
	10
	

	Co-ordination of Come and Try Days
	 
	50
	

	Provide Brochure updates (start and mid year)
	 
	20
	

	Submission of event/social calendar
	 
	30
	

	Web Site updates Start and Mid year
	 
	10
	

	
	 
	 
	

	Deductions
	 
	Maximum 350
	

	
	 
	 
	

	Failure to submit Budget Application by due date
	 
	20/week late
	

	Failure to attend O'Day
	 
	150
	

	
	 
	 
	

	TOTAL
	0
	350
	

	
	 
	 
	

	3. Membership Rank 30%
	 
	Maximum 300
	

	
	 
	 
	

	Advantage Program Members
	 
	 
	

	
	 
	 
	

	80-100%
	 
	300
	

	50-80%
	 
	200
	

	25-50%
	 
	100
	

	0-25%
	 
	50
	

	
	
	
	

	TOTAL
	0
	300
	

	
	
	
	

	
	
	
	

	KPI TOTAL
	0
	1000
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UTS [Name of Club]

[No. – eg Tenth] Annual General Meeting of the UTS [name of club] to be held at [time] on [day and date] in [room name or number, Building] 

A G E N D A

1.
PRESIDENT’S OPENING REMARKS

2.
APOLOGIES

3.
MINUTES OF PREVIOUS ANNUAL GENERAL MEETING HELD ON [date]

4.
BUSINESS ARISING FROM THE MINUTES

5.
REPORTS

5.1
President

5.2
Secretary [if applicable]

5.3
Treasurer

6.
ELECTION OF OFFICE BEARERS

6.1
President

6.2
Vice-President

6.3
Treasurer

6.4
Secretary

6.5
Committee Members

7.
MOTIONS ON NOTICE [if any]

8.
GENERAL BUSINESS

9.
CLOSE OF MEETING

UTS [Name of Club]

Meeting of the UTS [name of club] Executive Committee/Committee to be held at [time] on [day and date] in [room name or number, Building] 

A G E N D A

1.
APOLOGIES

2.
DECLARATIONS OF INTEREST

3.
MINUTES OF PREVIOUS MEETING HELD ON [date]

4.
BUSINESS ARISING FROM THE MINUTES

5.
REPORTS

5.1
President

5.2
Secretary [if applicable]

5.3
Treasurer

5.
NEW BUSINESS

5.1
[Give name of topic and indicate who is to report and whether there are any attachments]
5.2


5.3

[continue until all new items of business have been included]

6.
BUSINESS WITHOUT NOTICE

7.
DATE OF NEXT MEETING
APPENDIX
IV
UTS Union Ltd

Code of Conduct for Affiliated Clubs

DEFINITIONS

Within this document:

Board is the Board of UTS Union Ltd.

Chair is the Chair of the Union Board.

Club is any UTS Union Affiliated Club.
Club Constitution is the Constitution established for any affiliated club of the Union.

Code is the Code of Conduct for Affiliated Clubs
Conflict of Interest means a conflict of interest as commonly understood and may arise where a Club member engages in activities or advances or inhibits personal interests at the expense of the Club’s, Union’s or University’s interests or the interests of their members.

Conflicts of interest may include, but are not limited to, the following:
(a)
Financial interests - An example of a financial conflict of interest which may arise is where a Club member who has a financial interest in a company is in a position to influence contracts for business between that company and the Club, the Union or the University;

(b)
Personal interests - Club members are expected not to use or manipulate any official position in order to gain personal benefit. For example, directing the Club’s business to an organisation in which one or more Club members have an interest;
(c)
Personal and family relationships between members - Situations may well occur where members are working with family members or with persons with whom they develop close relationships (of hostility as well as friendship).Where such relationships exist between members or with prospective members they may have the potential to create a conflict of interest.
Handbook is the Sporting or Social Clubs’ Handbook for clubs and societies at UTS as published by the Union from time to time.
Union is UTS Union Ltd.
Union Constitution is the UTS Union Limited Constitution.
University is the University of Technology, Sydney.
BACKGROUND

Under the Union’s Constitution a key objective is “to assist and subsidise affiliated clubs and societies”.  The Union supports social, cultural, sporting and recreational clubs for a number of purposes:

· To encourage student life on campus.

· To support students’ engagement with the University.

· To provide social networks.

· To promote cultural, artistic, sporting and recreational activities, events and competitions.

· To provide students with opportunities to develop a range of co-curricular skills and attributes such as leadership, event coordination, team work, presentation and communication skills, cultural sensitivity, and health and wellbeing.

Within the UTS community, the Union’s support of clubs is designed to encourage positive attributes such as responsibility, safety of club members and guests at various events, respect for others and respect for cultural diversity.

The Code is provided as a set of general principles rather than detailed rules. The Code does not seek to address all possible issues which the Club or its members may face. The successful development of a constructive environment relies on members taking responsibility for their own behaviour, which in turn needs to take into consideration the provisions of the Code, policies and codes of conduct and the Rules of the University and advice of the leadership of the Union. Members should be guided in their conduct by the principles established by the Code. 

EXPECTED BEHAVIOUR

Clubs and societies should operate according to democratic principles, with overall decision making power resting with the Club or Society’s membership. In particular, decisions over the use of funds, the membership fee, the election of office bearers and the program of events should be made democratically by the members and in accordance with the Club Constitution, the Union Constitution and the Handbook.

The communication of ideas, opinions and beliefs is a fundamental aim of the Union’s support for affiliated clubs and societies. Clubs and societies should take all reasonable steps to communicate with their members regularly, preferably using a range of media. Respect for the right to freedom of speech of both Club members and those of other Clubs, is vital to achieving this aim and fostering an open community on campus. Freedom of speech should not be used to defame, vilify or incite violence against individuals or groups, or to bring UTS and/or the Union into disrepute.

The Union has a responsibility to ensure that its clubs operate accountably, safely, legally and ethically. To receive the benefits that affiliation affords, Clubs must adhere to this Code. Behaviour or conduct which is not consistent with the Code is unacceptable and will not be tolerated by the Union.  In particular, Clubs and their members are expected to:
(a)
comply with legal or other administrative requirements, and lawful and reasonable directions given by persons in authority;

 (b)
exercise their judgment in the interests of the Union and the University, as well as the Club;

(c)
make decisions fairly and without bias using the best information available;

(d) 
maintain adequate documentation to support decisions made;

(e) 
respect the dignity of the public, students and other members by treating them with courtesy, honesty and sensitivity to their rights, including privacy and confidentiality;

(f) 
comply with any and all conditions of access to the University’s communication facilities, including security of confidential or official information for which the Club or its members are responsible;

(g) 
act responsibly when becoming aware of any unethical behaviour or wrong doing;

(h) 
treat others fairly and with respect, and not harass, victimise or discriminate against members, students or others in the course of the Clubs activities on the grounds of sex (including pregnancy), sexuality (including transgender status) gender, race, colour, ethnic or ethno-religious background, descent or national identity, marital status, disability, age, political conviction or religious belief, carers' responsibilities or other grounds covered by antidiscrimination or other relevant legislation;

(i)
follow processes which ensure that Clubs or their members do not and are not seen to have conflicts of interest, including engaging in activities which advance or inhibit personal interests at the expense of the Club, the Union or the University’s interests or the interests of members of those institutions.

Additionally, all affiliated Clubs are subject to, and must adhere to, all relevant official University of Technology, Sydney policies, Rules and codes. These documents are available at: http://www.gsu.uts.edu.au/policies/index.html. 
UNACCEPTABLE BEHAVIOUR
Reports or complaints of unacceptable behaviour will be taken seriously by the Union and handled in a confidential, impartial and fair manner, taking into account the principles of procedural fairness.  The Union is obliged to take action when it becomes aware of unacceptable behaviour which may have an adverse affect on the wellbeing of Club members, the Union or the University.  

Unacceptable behaviour is that which is inconsistent with the expected behaviour described above and the stated purposes of the Union’s support of clubs. Differing social and cultural standards may mean that behaviour that is acceptable to some may be perceived as unacceptable or unreasonable to others. In determining whether behaviour is unacceptable or unreasonable, consideration will be given to what a “reasonable person” would judge to be unacceptable or unreasonable having regards to the circumstances. The information below provides further guidance on what is unacceptable behaviour within or from Union clubs.

Examples of Unacceptable Behaviour 
Behaviour which would be considered unacceptable within or from Union Clubs includes (but is not limited to) the following: 

· Acting in any manner that brings UTS and/or the Union into disrepute.

· Aggressive or abusive behaviour such as verbal abuse, threatening gestures or actual violence or assault.

· Bullying, harassment, intimidation or stalking.

· Abusive or harassing notes, emails, telephone calls, text messages, etc.

· Unwelcome physical contact including that of a sexual, intimate or threatening nature.

· Teasing, name calling or ridicule or making someone the brunt of pranks or practical jokes, excluding or isolating individuals or malicious or mischievous gossip or compliant.

· Withholding approval for or denial of requests maliciously, discriminatorily, unfairly or without basis.

· Belittling opinions or unreasonable and unconstructive criticism.

· Stealing or misuse of the resources of the Club, Union or University, or failing to ensure that resources of the Club, University or Union (ie materials, funds, personnel, equipment, plant, facilities, electronic communications, Club, Union or University logo and letterhead etc) are used efficiently, carefully, lawfully and honestly.

· Having (or being seen to have) a Conflict of Interest.

· Involvement with any reprisal made against any person who has made any disclosures under the Protected Disclosures Act, 1994 or other complaint.

· Making public comments (either verbal or written) in a private capacity which are attributed as official comment of the University, the Union or the Club, or using official Club, University or Union stationery for private correspondence or for purposes not related to official duties.

· Unless permission has been granted, using University, Union or Club resources for private purposes.
· Soliciting or giving gifts, benefits or additional monies where a gift could be seen by others as an inducement in situations which could place a Club member under an obligation. Gifts of more than a nominal value and benefits or other inducements offered or received by members should be recorded in a register and open for inspection to all Club members, the Board of the Union and the Registrar of the University.

· Failing to comply with the Club’s Constitution, the Union Constitution or the Handbook. 

· Failing to comply with reasonable directions from the Union.

Any UTS Union Club or representative of that Club that is found to be involved in the above types of behaviour shall be deemed to be in breach of the UTS Union Code of Conduct for Affiliated Clubs.

DISCIPLINARY PROCEDURES

Disciplining of a Club can occur where the Board is of the reasonable opinion that a Club or its members:

(a)
Have refused or neglected to comply with a provision or provisions of the UTS and/or UTS Union policies; and/or 

(b)
Have wilfully acted in a manner prejudicial to the interests of UTS and the Union.

(c)
Have acted in a manner outlined as unacceptable behaviour in this Code of Conduct.
The Board will investigate any report or complaint of unacceptable behaviour before making any finding in relation to the report or complaint.  The Board can delegate the task of investigating a report or complaint of unacceptable behaviour to the CEO.  The Board or Delegate has the absolute discretion on how to conduct the investigation into the report or complaint of unacceptable behaviour. As part of any investigation into a report or complaint of unacceptable behaviour the club or member the subject of the investigation will be given an opportunity to respond to the allegation of unacceptable behaviour.  To enable the club or member to respond to the allegation of unacceptable behaviour the club or member will be informed of the substance of the report or complaint of unacceptable behaviour that is being investigated.

If the investigation of the report or complaint of unacceptable behaviour is delegated to the CEO the CEO will provide a report of the investigation to the Board which will include the CEO’s findings in relation to the report or complaint of unacceptable behaviour that is the subject of the investigation.
If the Board is of the reasonable opinion that a Club or its members have breached this Code of Conduct it may by resolution:

(a)
Expel the Club from affiliation with the Union;

(b)
Remove any or all of the office bearers of the Club and direct the Club to undertake elections for the vacant positions;

(c)
Remove funding support for the Club; and/or

(d)
Impose a penalty that the Board views as appropriate to the situation.

Where the Board passes a resolution, the Chair shall as soon as practicable, cause a notice in writing to be served on the Club: 

(a)
Setting out the resolution of the Board and the grounds on which it is based;

(b)
Stating that the Club may make a written submission or oral representations to the Board at its next meeting, to be held no earlier than 14 days;

(c)
Stating the date, place and time of that meeting; and 

(d)
Informing the Club that they may do either or both of the following:

(i)
Have a Club representative attend and speak at the meeting; and/or

(ii)
Submit to the Board at least three days prior to the date of that meeting written representations relating to the resolution.

At a meeting of the Board, the Board shall: 

(a)
Give to the Club Representative an opportunity to make an oral representation;

(b)
Give due consideration to any written representations submitted to the Board by the Club prior to the meeting; and

(c)
By resolution determine whether to confirm or to rescind the initial resolution. Such final resolution shall be binding on the Club and its members.

Where the Board confirms a resolution the Chair shall, within seven days after that confirmation, by notice in writing inform the Club of the fact.

9 June 2010
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